
Week beginning 06.7.20 

Summer 2 Week six 

Year 5 Writing Project  

Task 1: To identify the difference between formal and informal.  

through the information before moving on to the tasks for today.  

Informal or Formal? 

Colour the formal language in one colour. Colour all the informal language 

in a different colour. 

  

 Sorry. 

  

Cheers! I am most grateful. 

This action of yours is unacceptable.  

Yours sincerely... Talk later. 

In addition to my earlier point... Also... 

 



 

Please read the letter below. Circle/Highlight the correct words to make 

this into a formal letter.  

Dear/Hello Sir or Madam, 

I am writing to let you know/inform you that a pizza I was unlucky 
enough/had the misfortune to order at your restaurant was 

despicable/rubbish. 

The cheese was flavourless/gross, the tomatoes gone off/rotten, and the 
base chewy as rubber/impossibly tough. 

Never will I eat at your establishment/joint again. Not only was the food 

pants/terrible, but the waiting staff were snooty/aloof, and I had to wait 

two hours for my grub/dinner! 

I demand/want a refund, to be paid now/immediately. 

Yours faithfully/Cheers, 

Name:_______________________ 

 

 

 

 

 

 

 



 

Task 2: To identify the features of an informal letter. 

 

Using the checklist, read 

the letter and see if you 

can find the following 

features found in the table. 

 

You can use different 

colours or you can write 

examples of them in the 

boxes.  

 

You can annotate around 

the letter if you wish. 

Please find the letter on the 

next page.  

 

 

 

 

 



 

 



Task 3:   To read and answer questions about a text.  

Please read the informal letter. Answers the questions on the following page 

about the letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



1) Who is the letter to and how do you know?  

_____________________________________________________________________ 

2) Why did Jenny not write earlier? 

_____________________________________________________________________  

3) What colour are the bedroom walls?  

_____________________________________________________________________ 

4) Who lives next door? 

_____________________________________________________________________ 

5) What does he want to be when he grows up?  

_____________________________________________________________________ 

6) What does Jenny want to be when she grows up? 

_____________________________________________________________________ 

7) What is the story she is writing about?  

_____________________________________________________________________

_____________________________________________________________________ 

8) How well do you think she knows Mary? How do you know?  

_____________________________________________________________________

_____________________________________________________________________ 

 

 

 

 



Task 4: To plan an informal letter.  

over the lockdown from school. It could be one of the teaching staff/TAs, 

someone from your class or someone from a different year group. Please 

use the schools address.  

 

Introduction and Address:  

 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________ 

 

 

Subject or reason for the letter (To ask how they are and ask what they have been getting up to). 

 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________ 

 

Share with them what you have been doing over the lockdown.  

 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________ 

 

 

What your plans are for the summer.  

 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________ 

 

Conclusion and sign off: 

 

_______________________________________________________________________________

_______________________________________________________________________________ 

 

 



Task 5: To write an informal letter.   

Your task is to write your informal letter to the person you have chosen. 

Use the work you have done this week and your plan to help you. 

Remember to try and include the following features: 

-Address  Date  Greeting  Introduction  Paragraphs  Questions - 

Chatty Style  Conclusion  Sign off  Correct Tense.  

Once you have completed your letter, please fill in the success grid below.  

 

I need: I think: Miss Clarke thinks: 

First Person    

Present Tense   

Neat, joined handwriting   

Informal vocabulary    

Greeting and Farewell   

Paragraphs   

Correct Punctuation    

 

 

                                             

 

                                              



                                             Little Bloxwich C of E Primary School 

Grenfell Road 

Walsall 

WS3 3DL 

 

To _________________________ 

 

 

 

 

 

 

 

 

 

 


